
APPENDIX

 

In order to comply with VAT Law requirements, the Subcontractor / Supplier should follow the Tax invoice submission workflow (given below). No Tax Invoice will be accepted unless it is supported with a 
payment certificate or proof of payment approval

Subcontractor / Supplier HBC

Subcontractor / Supplier 
Prepare  Payment 

Application / Proforma 
Invoice (PA or PI)  at End of 

Each Month

Subcontractor/ Supplier Submit 
PA/PI to HBC Head Office with all 

supporitng documents

HBCProject Team Reviews the
submitted PA or PI and 

documents in consulation with 
the Subcontractor/ Supplier  if 

required

HBC Team  will  
comminuicate with the 

Subcontractor/ Supplier  for 
the approved value PA or PI

Subcontractor/ Supplier Prepares 
and Issue a Tax Invoice (TI) 

Reflecting the Approved Amount + 
VAT Amount and Submit to HBC 

Head Office  

HBC Finance & Accounts to
check the TI with Approved  
Amount and Record the TI

HBC Finance & Accounts to
Release Payment as per clause of 

the Payment Terms

Subcontractor / Supplier 
will Issue the Receiot and 
submit it to HBC Finance 

and Accounts


